School of Professional Education SPD34C
and Executive Development
Q THE HONG KONG FREEZBR

b POLYTECHNIC UNIVERSITY

& FEET AR SPEED_

APPLICATION FOR REPLACEMENT OF CONTINUING EDUCATION STUDENT CARD
(for students registered under Credit Accumulation Mechanism)

FRER AR AR A RS (B0 2RI R A SE )
Please read the instructions overleaf before completing this form 185 AR F AL i H MY E R HF A B

1. Personal Particulars {f A Z&¥}

Name (Surname first)

JESEAAWERIEAT)

Name in Chinese Student card no. c
FRAC A FrE(E AR

HKID Card/Passport No Contact telephone no.

BB B ERSRS B TR =T

2. Application for replacement of Continuing Education Student Card HiF#itEIFEEBEE4 T

Reason for application HiffisERIRIK (Please tick in the appropriate box 15 & 1Y & H] F v 5% ):

0 Loss of card 0 Damage of card Other reasons
REA B A HAhJEER  (e.g. Amendment of name il : FdkiEAL)

Replacement fees ffirf AT EFTE A (HK$110) Cheque no SZZ25iHS

3. Declaration & HH

| declare that the information provided above is true and correct. | understand that if | declare falsely that my Continuing
Education Student Card is damaged or lost in order to apply for a replacement, | will be subject to the School’s
disciplinary action.

RANGEIED - LRSS HE - WEEEE - KB - BT EHE A SEERER AR - 220l [ A A PRI
ARy ©

Date HHj Signature % %

4. Acknowledgement FHEVER4:38 (To be completed by student upon collection of replacement card %5528 4 TEHRT)

| acknowledge receipt of a replacement Continuing Education Student Card and the official receipt of the
replacement fee. | undertake the responsibility to return my original card to the School of Professional Education
and Executive Development for cancellation in the event of having found it.

AN BRGNS B A 38 R Al IR « AR NRGE - IS EE AR AR » S 2B R -
Signature of the Applicant/Appointee
Date 3} EEYNEE S PN E

FOR OFFICE USE R{t5piER

1. Attachment checked (Pleas tick in the appropriate box):
[ statutory declaration/police report [ card replacement fee [ original/damaged card

2. Student’s HKID Card checked upon submission of application/collection of replacement card

Checked by upon application submission Date

Checked by upon card collection Date

07/2010




INSTRUCTIONS TO APPLICANTS =& AZH4%1

Submission of application $£3z FigH

1.

Please complete Parts 1, 2 and 3, and attach a crossed cheque or bank draft in the sum of HK$110* payable to “The
Hong Kong Polytechnic University” as the replacement fee to the application form. Alternatively, the fee can be settled
by Octopus at the SPEED office.

AR AR RS 1 - 2 R 3 B - FREEZRAHIT FEIR SRR (HK$110%) fF2 I iline# i - fhiams " Fls TR
By o BRI DL GEBN AR SRR S R -

Please bring along your Hong Kong Identity Card/passport and hand in this application form together with the
replacement fee and, if applicable, the damaged Continuing Education Student Card, to the School office.

A RF R 2 Y PR O R BRSSO S  DABCE BRI (AN« 1B B A58 ) X RIERRe i g IR FRRRTRE AR IR S
FEEGE R AR S ) -

If you cannot submit the application in person, you may ask a designated representative to submit it for you. Please
note, however, that your identity has to be verified upon collection of your replacement card. The School reserves the
right not to issue the replacement card if you fail to present your Hong Kong Identity Card / passport for verification. In
any case, faxed application will not be processed.

IRIR A ZER Tt A A B R R - MEARBE A RaE R AR B - BN REE B B 03 bR T 3
EEREHOREN] - ZEEMRESRT - BREERHNHEAFEE T ZHE -

Collection of replacement card FEEVER 458

4.

The processing time for issuing a replacement card is normally seven working days. You may collect your replacement
card at the School office during office hours seven working days after the date of submitting your application. If
unclaimed, your replacement card will be disposed of six months after the receipt of your application, and you will need
to submit an application and fee again if you wish to obtain a replacement card.

TR ERAE S TR 8 TR o IRERP IR R R AR 8 TR AME A A - FIERBE s iR a3 -
EBERHBOE IR B ARE o FREE AAESREE e F a8 e A AR AR G B A e -

You should bring along your Hong Kong Identity Card / passport to collect the replacement card. If you wish to appoint
another person to collect it on your behalf, that appointed person has to produce his/her Identity Card, photocopy of your
Identity Card together with a letter of authorisation duly signed by you. To protect your privacy, the photocopy of your
Identity Card will be destroyed in the presence of your authorised representative.

THENER A GBI - IR IRI BB S 173 I - ARt AR e A58 - B ARG R R L B 0538 ~ R
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Please note that the information given in the form will only be used for processing this application.
R ARG R SE R B RLE R L FR A AR AR -

IMPORTANT NOTICE
In case of loss, should the original Continuing Education Student Card be found eventually, you should immediately
return it to the School. It is an offence to possess more than one student card.
HEES
WTH %= AR KNI R RGE S ER AR - S5 TR AT - AT ASHEE 20— IR AERE -

SCHOOL OFFICE SheitER

School of Professional Education and Executive Development == S et

Room QR802, 8/F Core R. ' . FUFEAL A HEIE T 22 R 5 8 2 QR802 =

The Hong Kong Polytechnic University, Hung Hom, Kowloon TE=E: 3400 2828

Enquiry Hotline: 3400 2828 e
OFFICE HOURS b i)
Mondays to Fridays 8:30 am — 7:15 pm HH—FR A 8HF30E TR THE 155
Saturdays 9:00 am — 12:00 noon BEHA T ORF B g 121
Sundays and Public Holidays | Closed EHH AR KE

* Subject to change without further notice.
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