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APPLICATION FOR CERTIFICATION OF TRUE COPIES
(for students registered under Credit Accumulation Mechanism)

Please read the instructions below before completing this form

Personal Particulars

Name (Surname first)

Name in Chinese Student card no. c
HKID Card/
Passport No
Correspondence Address
(Fill in only if different from your record under the Credit Accumulation Mechanism)
Contact telephone no. ‘ ‘ ‘ ‘
Home Mobile/Pager
INSTRUCTIONS TO APPLICANTS
(i) Certification on copies of Examination Result Notification, Certification of Subject Completion and award parchment is

provided for students or graduates of the Credit Accumulation Mechanism of The Hong Kong Polytechnic University.

(i) Please present this application form, the originals and copies of documents to be certified and your Hong Kong Identity
Card in person to the School Office. If you authorise another person to submit the application or to collect the originals
and copies of certified documents on your behalf, please provide a letter of authorisation and a copy of your HKID
Card. Your HKID Card copy will be destroyed after the processing of the certification.

SCHOOL OFFICE

School of Professional Education and Executive Development

Room QR802, 8/F Core R,

The Hong Kong Polytechnic University, Hung Hom, Kowloon.

Enquiry Hotline: 3400 2828

OFFICE HOURS

Mondays to Fridays

8:30 am —7:15 pm

Saturdays

9:00 am — 12:00 noon

Sundays and Public Holidays

Closed

FOR OFFICE USE ONLY
Application received on

HKID Card checked by

Date

True copies certified by

Date

07/2010
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