School of Professional Education
and Executive Development
b THE HONG KONG FREEZBR

POLYTECHNIC UNIVERSITY
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APPLICATION FOR REPLACEMENT OF CERTIFICATION OF SUBJECT COMPLETION
(for students registered under Credit Accumulation Mechanism)
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Please read the instructions overleaf before completing this form 185 AR F AL i H MY E R HF A B

1. Personal Particulars {@E A Z&¥}

Name (Surname first)

JESEAAWERIEAT)

Name in Chinese Student card no. c
FRAC A FrE(E AR

HKID Card/Passport No Contact telephone no.

BB B ERSRS B TR =T

2. Declaration & BH

| declare that | have not received the Certification of Subject Completion for
(course code and course title). | understand that if | declare falsely that | have not received the Certification in order to
apply for a replacement, | will be subject to the School’s disciplinary action.

ANGE IR ARICE] (RREE AR B A0T8) By
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Date H#H Signature %%

3. Acknowledgement {HEN AR RETHSE

(To be completed by student upon collection of replacement Certification of Subject Completion S #iS 5 ERE SRR
=)
| acknowledge receipt of a replacement Certification of Subject Completion. | understand that this Certification will
only be issued once under any circumstances.
RANBEWAHRERIEEAE - AAHBEEAEL T - ERRMEENE HREHR LR -

Signature of the Applicant/Appointee

Date s ABHEZREA R R

FOR OFFICE USE H{tZBRR

Student’s HK ID Card checked upon submission of application/collection of replacement Certification.

Checked by upon application submission Date
Checked by upon Certification collection Date
Replacement Certification issued by Date
Replacement Certification checked by Date

07/2010



INSTRUCTIONS TO APPLICANTS =& AZH4%1

Submission of application $£3z FigH

1.

Replacement of Certification of Subject Completion will only be issued ONCE under any circumstances.
TEAEMITEIT - (ERB R E R 2K -

Please complete Parts 1 and 2.
AR FER RIS 1 S 2 By -

Please bring along your Hong Kong Identity Card / passport and hand in this application form to the School office.
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If you cannot submit the application in person, you may ask a designated representative to submit it for you. Please
note, however, that your identity has to be verified upon collection of your replacement Certification. The School
reserves the right not to issue the replacement Certification if you fail to present your Hong Kong Identity Card /
passport for verification. In any case, emailed or faxed application will not be processed.
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Collection of replacement Certification of Subject Completion £EH

5.

7.

The processing time for issuing a replacement Certification of Subject Completion is normally seven working days.
You may collect your replacement Certification at the School office during office hours seven working days after the
date of submitting your application. If unclaimed, your Certification will be disposed of six months after the receipt of
your application, and no more replacement will be issued.
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You should bring along your Hong Kong Identity Card / passport to collect the replacement Certification of Subject
Completion. If you wish to appoint another person to collect it on your behalf, that appointed person has to produce
his/her Identity Card, photocopy of your Identity Card together with a letter of authorisation duly signed by you. To
protect your privacy, the photocopy of your Identity Card will be destroyed in the presence of your authorised
representative.
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Please note that the information given in the form will only be used for processing this application.
R ARG R ASE R Y EORLE A R R Al e R AR I -

SCHOOL OFFICE ERpEdRETER

School of Professional Education and Executive Development B SER

Room QRB02, 8/F Core R~ FUBEATHY A VIEES T A58 R f5 8 1% QRB02 22
The Hong Kong Polytechnic University, Hung Hom, Kowloon FE=5: 3400 2828

Enquiry Hotline: 3400 2828

OFFICE HOURS AR

Mondays to Fridays 8:30 am — 7:15 pm B2H—FFH A8 30 E N TH 155
Saturdays 9:00 am — 12:00 noon EHIA F 9FF AR 1268
Sundays and Public Holidays | Closed EHH AR RE




